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n Introduction

Step forward in the Globalized Society

Director, International Students’ Exchange Center
Yoshihiro Omura

To all the international students, welcome to Kindai University!

Everyone, faculty and staff members alike, are delighted to have you here and grateful that you have chosen

Kindai University to pursue your studies.

Today, the world is truly a “globalized society” and interactions beyond borders are becoming more
commonplace as well as important. You are about to place yourself in a cross-cultural environment, study
in a second language and challenge yourself. Living in a foreign country is not always fun, nor is it easy. You
will have hard times and tough situations to deal with. However, if you face hardship head-on and strive to
resolve these difficult times, your experiences will certainly help you to grow and develop. Make sure that you
experience all that Japanese society has to offer, appreciate the many good points, think critically of the bad,
reassess your own country, and share your thoughts and perceptions with others. Understanding various ways
of thinking from different cultures will surely broaden your horizon. And I truly hope you can become a bridge

between Japan and your own country.

At Kindai University, we have established a whole range of studies: General Education, Foreign Languages,
specialized subjects for undergraduates, and various research divisions for graduate students. In addition, we
offer advanced Japanese language courses so that you can further develop your Japanese skills. All these courses

were created for you so that you can move forward toward your goals and, hopefully, reach them sooner.

I would like to ask one thing of you though. Please find something in your university life in which you
can say unequivocally, “I have accomplished this!” If you have already accomplished this one thing, develop
it further. And if you haven’t found something yet, set a goal for yourself and strive to reach that goal. The
feeling of having accomplished something special will become a source of confidence for you in the future. In
order to realize your dream, you must believe in yourself and never give up regardless of what may happen. I
sincerely hope that your first step in fulfilling our dream and living in this globalized society will start at Kindai

University.

We are looking forward to sharing your college experience in the years to come and hope to celebrate together

your many future successes.
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Academic Calendar

Bl Academic Calendar 2016-2017

The year 2016

April 1 (Fri.) Start of academic year
Orientation
April 2 (Sat.) Entrance ceremony

April 4 (Mon.) and 5 (Tue.)  New student orientation
April 6 (Wed.) Start of first semester
August 4 (Thurs.) End of first semester
August 5 (Fri.) }

Summer break
September 12 (Mon.)

September 13 (Tue.) Start of second semester
Early November School festival
November 5 (Sat.) Foundation day
December 24 (Sat.) End of classes

December 25 (Sun.)

Winter break
January 8 (Sun.)
January 10 (Tue.) Restart of classes
March 18 (Sat.) Graduation ceremony (undergraduate)
March 21 (Tue.) Graduation ceremony (graduate schools and law school)
March 31 (Fri.) End of academic year
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2016-2017 Academic Calendar

At Higashiosaka Campus

2016 Mon Tue Wed Thur Fri Sat Sun
H28 1 Guidance 2 | Entrance Ceremony | 3
4 | Guidance | 5 | Guidance | 6 @ 7 ©) 8 ©) 9 ©) 10
April 11 ©) 12 ©) 13 @ 14 @ 15 @) 16 @ 17
18 @ 19 @) 20 ©) 21 ® 22 ® 23 ® 24
25 ® 26 ® 27 ® 28 ® 29 | Day of Showa | 30 @
1
2 ©) 3 |Constitution Day | 4 | Greenery Day | 5 |Children's Day| 6 ® 7 ® 8
May 9 ® 10 @ 11 ® 12 ® 13 ® 14 ® 15
16 ® 17 ® 18 ® 19 ® 20 ® 21 ) 22
23 @ 24 6) 25 @ 26 @ 27 @ 28 29
30 31 @
1 8 2 8 3 8 4 © 5
6 ® 7 8 9 9 9 10 9 11 12
June |13 14 © 15 16 17 18 @) 19
20 @) 21 22 ) 23 @) 24 @ 25 ® 26
27 @ 28 @) 29 (@) 30 ®
1 ® 2 ® 3
4 ® 5 ® 6 ® 7 ® 8 ® 9 10
July 11 12 @3 13 14 15 16 (B} 17
18| Marine Day |19 20 ® 21 ® 22 ® 23 24
25 (B) 26 (B) 27 |1st Semester Exam| 28 |1st Semester Exam| 29 |1st Semester Exam| 30 |1st Semester Exam| 31
1 |1st Semester Exam| 2 |1st Semester Exam| 3 |1st Semester Exam| 4 |1st Semester Exam| 5 |Summer Break| 6 |Summer Break| 7 |Summer Break
8 [Summer Break| 9 |Summer Break| 10 [Summer Break| 11 |Summer Break| 12 |[Summer Break| 13 |Summer Break| 14 |Summer Break
August | 15 |Summer Break| 16 |Summer Break | 17 |Summer Break| 18 |Summer Break| 19 |Summer Break| 20 |Summer Break| 21 |Summer Break
22 [Summer Break| 23 |Summer Break | 24 |Summer Break | 25 |Summer Break| 26 |Summer Break | 27 |Summer Break| 28 |Summer Break
29 |Summer Break| 30 |Summer Break| 31 |Summer Break
1 |Summer Break| 2 |Summer Break| 3 |Summer Break| 4 |Summer Break
5 [Summer Break| 6 |Summer Break| 7 [Summer Break| 8 |Summer Break| 9 [Summer Break| 10 |Summer Break| 11 |Summer Break
September | 12 |Summer Break| 13 ® 14 ® 15 ® 16 ® 17 ® 18
WEDH |20 @ 21 @ 22 | Autumnal Equinox Day | 23 ® 24 ® 25
26 ® 27 ® 28 ® 29 ® 30 ®
Notice : There are 15 weeks of classes per semester.
A X K N £ + H
1 ® 2
3 @ 4 @ 5 @ 6 ©) 7 @ 8 @ 9
October 10| Sports Day |11 Mon(® (12 ® 13 @ 14 ® 15 ® 16
17 @ 18 ® 19 ® 20 ® 21 ® 22 ® 23
24 ® 25 ® 26 @ 27 ® 28 @ 29 @ 30
31 ®
1 | School Festival | 2 | School Festival [ 3 | School Festival | 4 | School Festival | 5 |Foundation Day | 6
7 @ 8 @ 9 10 @ 11 12 13
November | 14 8) 15 8) 16| Sat® |17 8) 18 © 19 |Entrance Exam | 20 |Entrance Exam
21 9 22 9 23 |Labor Thanksgiving Day | 24 9) 25 26 27
28 29 30 ©®
1 2 (@) 3 |Entrance Exam| 4 |Entrance Exam
5 D) 6 an 7 8 an 9 @ 10 an 11
December | 12 ® 13 ® 14 @ 15 ® 16 ® 17 ® 18
® 20 ® 21 (®) 22 Sat@d 23 |Emperor's Birthday | 24 25| Winter Break
26 | Winter Break | 27 | Winter Break | 28 | Winter Break |29 | Winter Break |30 | Winter Break |31 | Winter Break
2017 1 | Winter Break
H29 2 | Winter Break | 3 | Winter Break | 4 | Winter Break | 5 | Winter Break | 6 | Winter Break | 7 | Winter Break | 8 | Winter Break
9 Coming-of-Age Day 10 11 @ 12 @ 13 14 |rea meSﬂm?‘sigexﬁ\issims 15 |res mNﬁxﬂ?;igexmissims
January 16 17 ® 18 19 20 ® 21 ® 22
23 (B) 24 25 i 26 (B) 27 28 |Entrance Exam (A) | 29 |Entrance Exam (A)
30 |2nd Semester Exam| 31 |2nd Semester Exam
1 |2nd Semester Exam| 2 |2nd Semester Exam| 3 |2nd Semester Exam| 4 |2nd Semester Exam| 5
6 |2nd Semester Exam| 7 |2nd Semester Exam| 8 9 10 11 |Entrance Exam(B) | 12 |Entrance Exam (B)
Feburary | 13 |Entrance Exam(B) | 14 |Entrance Exam(B)| 15 16 17 18 19
20 21 22 23 24 25 26
27 28
1 2 S 4 5
6 7 8 [Entrance Exam (Final)| O |Entrance Exam(Final)| 10 11 12
March 13 14 15 16 17 18 G'?ﬂ‘;%‘é?g,;ﬂg{gj’"y 19
20 (Spring Equinox Day| 21 (Gggci%{%;%g?g% 29 23 24 25 26
27 28 29 30 31 |The end of academi year

Notice : There are 15 weeks of classes per semester.
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Legal Procedures

At the Port of Entry/Departure

I Residence Card (Zairyu Card)

A Residence card will be issued to foreign nationals who intend to remain in Japan for a period of over three

months.
This is an identification card that includes information such as your name, date of birth, nationality/region,
address in Japan, residence status and period of residence. This card should be carried with you at all times.
*The residence card will NOT be issued for those with a Temporary Visitor’s Visa or a Student Visa with

a 3-month period of stay.

I For Students Who Are Newly Arriving in Japan

For those who are arriving at Narita, Haneda, Chubu, and Kansai Airports, the residence card will be issued
after the immigration examination.
For those who are arriving at airports other than those mentioned above, the card will be sent to their address

after submitting a Notification of Place of Residence to their municipal office.

At the City/Ward Office

A Residence Card (Alien Registration Card)and/or the National Health Insurance Card are often required
for identification purposes when opening a savings account and for other matters in Japan. We strongly

recommend that all international students complete the following procedures as soon as they settle in.

I Notification of Place of Residence (Resident Registration)

All foreign nationals who will stay in Japan for a period of over three months must register their place of
residence at their local City/Ward Office within 14 days of moving into the place of residence. Please note
that delayed or false registrations or notifications may result in criminal charges, imprisonment, cancellation of
resident status, and/or deportation.

Foreign nationals who change their address must report to their municipal office, bringing the required items
listed below, and complete the same procedures mentioned above within 14 days of moving.

[Required Items] Passport, Residence Card, Notification Form

I The National Pension System (NPS)

The National Pension System (NPS)is a public pension system intended to support subscribers when they
reach the age of 65, or become disabled. All people who are residing in Japan and aged between 20 and 59,
including foreign nationals holding a residence card (or alien registration card), are required to be covered
by the NPS. Applications for the NPS are accepted at the City/Ward Office. After registration, the Pension
Handbook and the payment slip will be sent to your address. Be sure to keep the handbook since it is an
important document which is often required in completing various procedures. Pension premiums can be
paid at a bank, post office or convenience store. Those who experience financial difficulty may be eligible for a
postponement of payment or waiver. Regular (degree-seeking) students can file for the “student special payment
system”, while non-regular (non—degree seeking) students including exchange students can file for the general
exemption system at the City/Ward Office. Note that applications for the exemption must be filed every year.

[Japan Pension Service URL] http://www.nenkin.go.jp/international/english/index.html

_9_
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I National Health Insurance (kokumin kenko hoken)

Foreigners who have received a residence card are required to get National Health Insurance. You will have
to pay monthly fees, but with this insurance you only need to pay 30% of your medical bills. This insurance is
valid throughout Japan, so do not forget to take the card with you on domestic trips. You can apply at your local
City/Ward office. The monthly fees can be automatically paid from your bank account by filling out a form.
Each year, a new card will be sent to you as long as you are in Japan.

When you leave Japan, the card should be returned to the City/Ward office.

At the Immigration Bureau

Please note that it is very important for international students to take appropriate action to maintain a valid
residence status and to submit all required documents within the required time periods. The submission of
incomplete, delayed, or false registrations or documents to the Immigration Bureau may result in criminal

charges, imprisonment, cancellation of resident status, and/or deportation.

I Osaka Regional Immigration Bureau Cosmosquare 1,51 Bentencho - Honmachi

Address : 1-29-53 Nankoukita, Suminoe-ku, Osaka, Subway Chuo Line
559-0034

Phone : 06-4703-2100 Fax : 06-4703-2262

URL : www.immi-moj.go.jp/english/index.html

2UI7 UMOJ 1104 OYuBN

=
*¢Blank application forms are available at the Immigration g
ATC| |®
. . . (o]
Bureau or on the Immigration Bureau website. Asia and paciic | 8 Osaka Regional
T5|a and Facific| = Immigration Bureau
rade Center ]
3| [wrc
2| OsakaWorld

" Trade Center.Building

I Student Status 7Z

The possible durations of “Student” status are as follows:

Transportation
Right off the [Cosmosquare station] on subway Chié Line

3 months, 6 months, 1 year, 1 year and 3 months, 2 years, 2
years and 3 months, 3 years, 3 years and 3months, 4 years,

4 years and 3 months

I Extending the Period of Student Status

Applications are accepted from three months prior to the current period’s expiration date. Be sure to submit
an application before the expiration date. Please also notify the Center for International Affairs of the change.

[Required Items (in the case of “Student” status) ]

(D Passport

(2) Residence Card

(3) National Health Insurance Card

@ Certificate of Enrollment

(5) Transcript

(6) Application Forms for Extension of Period of Stay

* Application forms “For organization, parts 1 & 2” to be completed by the Center for International

Affairs.
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* Application forms “For applicant, parts 1, 2, 3” to be completed by the applicants
(7 One 4cm X 3cm photo (taken within three months)
Processing fee of ¥4,000

¢ Additional documents may be required.

I Notification of Changes

* Change of Information on the Residence Card
If any information on the residence card such as the holder’s name, date of birth, nationality/region changes,
or if the card is lost or damaged, the holder must notify the Immigration Bureau within 14 days (The change of
address must be reported to your local city/ward office and the neces K% A #&k V) — X H AL A Hsary procedures
must be completed) .
Please also notify the Center for International Affairs of any change on your residence card.
If any information other than the holder’s address is changed, a new residence card will be issued on the day
of notification.
[Required Items)
(D Passport
(2) Residence Card (or Alien Registration Card)
(3 One 4cm X 3cm photo (taken within three months)
@ Notification Form

*¢ Additional documents may be required.

I Special Re-entry permit

If you have a valid passport and residence card, and will be re-entering Japan within one year of your departure
from Japan to continue your studies at a school in Japan, you must depart on the special re-entry permit. If you
have done so, you will not be able to extend that permit while abroad. If your period of stay will expire within
one year after your departure, you must re-enter Japan before the expiration of your period of stay. Otherwise,

you will lose your resident status.

In order to depart from Japan on the Special Re-Entry Permit, be sure to present your residence card with an
“Embarkation/Disembarkation Card for Reentrant” (called’ED card’) making sure to mark the box indicating
‘Departure with Special Re-entry Permission’ on an ED Card to an immigration inspector at the international

airport.

*¢ Before leaving Japan, please submit a “Temporary Leave Notification for Traveling Abroad” to the Center

for International Affairs.

I Permission for Activities not Allowed under your Status

Holders of “Student” status are not allowed to work fulltime. If they wish to work part-time, they must apply
for and receive a permit in their passport from the immigration bureau before they begin a part-time job. You
must go to the Center for International Affairs and get the application form. When you receive permission from
the immigration bureau, report it to the Center for International Affairs. If you change jobs, be sure to notify
the Center for International Affairs.

The maximum hours of work for “Student Visa” holders is 28 hours per week (during long vacations, they
can work up to 40-hour work week, maximum of 8 hours a day). The job must not affect public order and
morals (for example, sex-related industry employment is forbidden). Anyone working without the permit or

acting against this law may be liable for punishment and deportation, and anyone who knowingly employs such
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a student may be treated as an accomplice.
When foreign nationals with “Student” residence status take a long term leave of absence from their university,
it is assumed that they will return to their home countries for the duration of the leave, unless they have a
legitimate reason to remain in Japan. For this reason, those with “Student” residence status are not permitted to
work part-time while they are on a leave of absence.
Students can apply at the Immigration Bureau in their regions. In principle, permits will be issued on the day
they submit the application. They may, however, be issued at a later date.
[Required items]
(D Application form (available at the Center for International Affairs)
(2) Passport
(3 A photocopy of your residence card

I Visas for Family Members

Your family can obtain visas for entering Japan directly from the Japanese Embassy in your country, but you
can also obtain for them a Certificate of Eligibility to Status of Residence, which your family can then take to
the Japanese Embassy and obtain visas. In the latter case, the time required for the issuance of the visas is shorter
and the paperwork at the Japanese Embassy will be completed more smoothly.

[Ttems Required for Certificate of Eligibility]

(D One 4cm X 3cm facial photo of each applicant (family member) taken within six months.

(2) Copies of each applicant’s (family member’s) passport pages that show their photo, passport’s number,
and expiration date.

(3 Original/official copies of certificates such as marriage licenses, birth certificates, and family registers,
which demonstrate the relationship between the student and each applicant (family member) .
*If these certificates are written in a language other than Japanese, it is necessary to attach a brief

Japanese translation.

(@ Student’s Residence Card (Alien Registration Card) or copies of the student’s passport pages (see (2)
above).

(5 Certificate of student’s enrollment.

(6) Documents that prove student’s ability to provide financial support; either one of the following:
a. Certificate of Balance or Certificate of Remittance from the student’s bank
b. Scholarship Certificate with amount and duration

(D Application forms for Certificate of Eligibility.

Those who wish to have the documents sent back to them should include a self-addressed envelope with
a postage stamp attached.

* Additional documents may be required.
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a Students Life

Student ID

The student ID is recognized as proof of the holders” student status at the university. Students must present
it on request by the university facalty or staff. The student ID also needs to be presented for final examinations,
usage of university facilities, and issuance of various certificates, so please always carry it with you. It is prohibited
to lend or sell the student ID. If it is lost, stolen, or damaged, please contact the Student Office and apply for re-
issuance of your student ID immediately. If you lose it, it could be used for bad ends and sustained unexpected

damage, so please do not lose it.

Class

A class is for 90 minutes.

1st 2nd Lunch 3rd 4th 5th
- 9:00- 10 : 40— 12 :10- 13 : 10- 14 : 50— 16 : 30-
et 0130 12 : 10 13 : 10 14 : 40 16 : 20 18 : 00

*Change of class schedule
Class schedule can be modified due to university events or professors’ conditions. Regarding the change of
class schedule, please access Kindai University’s student portal system, UNIPA (UNIVERSAL PASSPORT)

and confirm.

Final examinations

Final examinations are usually held from late July to early August for first semester and late January to early
February for second semester. Information for an occasional exam or a supplementary exam will be posted on
UNIPA in each time.

(D You cannot take an exam without possessing your student ID. If you forget it, you need to obtain a
temporary student ID card from your faculty administration office or student office to take an exam
(please purchase a certificate of 500 yen as the fee at automatic certificate-issuing machine). Please
note that you need to return the temporary student ID card within the same day.

(2) You need to present your student ID on your desk during the exam.

(3 Principally, if you are late more than 20 minutes after the commencement of the examination, you
are not allowed to enter the examination room. Also, you cannot leave the room until 45 minutes has
already passed.

@ If you could not take exams due to a compelling reason such as sickness, you may take a supplementary
exam. Please consult with your faculty administration office for more information. If you are in a
teacher-training program on Higashiosaka campus, go to the department of academic affairs. If you are
in a librarian program, go to the faculty of Business Administration.

(5 If you do not follow a rule for an exam or supervisors’ instructions, you may be ordered to stop taking
the exam.

(6) Cheating will be treated with strict disposal according to the code of school, student regulations, and
other rules of each faculty.

An exam is for 60 minutes.

1st 2nd Lunch 3rd 4th 5th
- 9 :30- 11: 00— 12 : 00— 13 : 30— 15 : 00~ 16 : 30-
et 10130 12 1 00 13 : 30 14 : 30 16 : 00 17 : 30
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Cancellation of classes in cases of Emergency warning

The policy of Kindai University on the holding of classes during emergency/typhoon warnings and
interruption of public transportation is as follows.

@ News Source
News of emergency warnings, typhoon warnings and public transportation operation should be checked
on mass media sources such as TV, radio, and the internet.
@ Japan Meteorological Agency URL http://www.jma.go.jp/jma/indexe.html

@ Cancellation of Classes
Classes will be postponed in any one of the following cases.
a. An emergency warning and/or a typhoon warning is in effect in any area in the appendix.
b. The Kintetsu Railway service is interrupted.

c. The Osaka loop line of JR West and Osaka municipal subway services are both interrupted.

Area City / Town (-cho) / Village (-mura)
Osaka city Osaka city
North-Osaka Toyonaka city, Ikeda city, Suita city, Takatsuki city, Ibaraki city, Minoo city,
j Settsu city, Shimamoto-cho, Toyono-chd, Nose-cho
East_Osaka Moriguchi city, Hirakata city, Yao city, Neyagawa city, Daito city, Kashiwara
o i city, Kadoma city, Higashiosaka city, Shijonawate city, Katano city
% Tondabayashi city, Kawachi-Nagano city, Matsubara city, Habikino city,
South-Kawachi  [Fujiidera city, Osakasayama city, Taishi-cho, Kanan-chg, Chihayaakasaka-
mura
Sakai city, Kishiwada city, lzumiotsu city, Kaizuka city, lzumisano city,
Senshi Izumi city, Takaishi city, Sennan city, Hannan city, Tadaoka-ch, Kumatori-
chd, Tajiri-cho, Misaki-cho
= . Kobe city, Amagasaki city, Nishinomiya city, Ashiya city, Itami city,
&' [Hanshin Takarazuka city, Kawanishi city, Sanda city, Inagawa-cho
o
Nara city, Yamato-Takada city, Yamato-Koriyama city, Tenri city, Kashihara
city, Sakurai city, Gose city, lkoma city, Kashiba city, Katsuragi-shi, Heguri-
- North West cho, Sango-cho, lkaruga-cho, Ando-chd, Kawanishi-cho, Miyake-cho,
o Tawaramoto-cho, Takatori-chd, Asuka-mura, Kanmaki-cho, Ooji-cho,
o Koryo-cho, Kawai-cho
Gojo- North Gojo city, Yoshino-cho, Oyodo-chd, Shimoichi-cho
North-Yoshino
§ Wakayama city, Kainan city, Hashimoto city, Kinokawa city, Iwade city,
z | . Kimino-cho, Katsuragi city, Kudoyama-cho, Kéya-cho
S Kihoku
3
Q
Kyoto-Kameoka | Kyoto city, Kameoka city, Muko city, Nagaokakyo city, Oyamazaki-cho
Z | Mid-Yamashiro Uj! city, Joyo city, Yawata city, Kyotanabe city, Kumiyama-cho , Ide-chg,
o Ujitawara-cho
o ) . - S — - .
South-Yamashiro ﬁiﬁgawa city, Kasagi-cho, Wazuka-cho, Seika-cho, Minamiyamashiro-
Appendix

® Resumption of Classes
Classes will proceed based on the following schedule if the emergency warning and/or the typhoon
warning is cancelled or if public transportation services resume.
a. If the emergency warning and/or the typhoon warning is cancelled or if transportation services

resume by 6:00 a.m., classes will be given as usual.
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b. If the emergency warning and/or the typhoon warning is cancelled or if transportation services
resume by 10:00 am., classes will start from the third period.

c. If the emergency warning and/or the typhoon warning is cancelled or if transportation services
resume by 13:00, classes will start from the sixth period.

d. If the emergency warning and/or the typhoon warning is not cancelled or if transportation services

do not resume by 13:00, all classes will be cancelled for the day.

Student Travel Discount Certificate (Regular students only)

Students who travel a distance exceeding 100 km on any Japan Railway line or boat can receive a 20%
discount on the fare. Get a Student Travel Discount Certificate at the Student Office (Higashiosaka campus) or
your faculty administration office (other campuses) and present it when you buy your ticket. The certificate is

valid for three months. A maximum of 10 certificates can be issued to one person in an academic year.

Support system for international students

Any exchange student or regular (degree-seeking) international student who wishes can have a Japanese
student as student supporter. This is to help international students familiarize themselves to student life in Japan

and have an individual supporter to consult over one’s daily life and study.

Offices and Facilities

@ Center for International Affairs(CIA)
Center for International Affairs (4th Fl, Building No. 11) supports the fruitful student life of international
students. It is the most familiar office among others for international students for various administrative
procedures and consultation. If you have anything you would like to consult for, please do not hesitate
to visit the office.
Any information from CIA will be posted on UNIPA, so please check it on a regular basis.

For the following administrative procedures, please go to CIA first.

a. Enrollment confirmation
Enrollment confirmation is to ensure that you spend a student life at Kindai University with safety
and good health. Please present your student ID at CIA. Staff logs it in the enrollment management
book.

Failure to this enrollment confirmation, you may not be able to apply for various scholarships later.

| Enrollment confirmation period: The 1st to 10th days of each month |

*If the summer/winter/spring vacation is overlapped with the enrollment confirmation period,
please be sure to do the enrollment confirmation before or after the vacation.

b. Departure notice
If you are leaving Japan temporarily to return home or to go overseas, please submit a departure
notice.

c. Scholarship procedure
We will manage the paperwork related to scholarships for international students. The recruitment
guide will be posted on UNIPA.

d. Visa procedure
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You can consult visa related matters including application procedures for a visa status change,
extension of visa period, or permission of engaging in activity outside scope permitted.

Delayed or installment payment for tuition

If you do not pay your tuition by the deadline, you will lose the status as international student at
Kindai University. Under certain circumstances, you may pay later or in installments after being

approved by Kindai University during the specified period of time.

(@ Faculty administration office

Faculty administration office is located in each faculty building (including graduate school). Please visit

the faculty administration office for the consultation of the following matters.

Course credits, grades, course registration, and general questions regarding courses

Periodic examinations

Change of school register due to leave of absence, drop-out, or re-enrollment

*To change the status of your school register, please obtain the appropriate form from your faculty
administration office, fill it out, and bring it to CIA. Then get a stamp from CIA and submit the
form to your faculty administration office.

The issuance of certificates (student certificate, transcripts, graduation certificate, etc.)

*You can get a certificate from an automatic issuing machine.

® Student office

Student office is located on the first floor of the main building (Honkan) . You can access student

office for the following matters:

a.

b.

o Ao o

™

The issuance of student ID card, certificate of enrollment, and student discount card

The change of your current address and telephone number, or the change of your guarantor

*If you want to make a change from the initial registration, please obtain the appropriate form from
your faculty administration office, fill it out and bring it to CIA. Then get a stamp from CIA and

finally submit the form to your faculty administration office.

. Consultation over life in general
. Club activities

. Reference for various events, meetings

Students’ part-time jobs

*Application for engaging in activity outside scope permitted is required (see P13 * P15).

. Reference for housings

(@ Health Care Center (URL http://www.kindai.ac.jp/health/)

Health Care Center is located on the third floor of the November Hall. Staff including doctors

and nurses provides following services for students to spend a healthy student life both physically and

mentally:

a.

Annual check-up
*As the foundation of your health care, everybody needs to take an annual check-up every April.
Please keep in mind that if you do not take the check-up, your health record cannnot be issued for

employment, continuance of your education, nor sports, at the Health Care Center.
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b. Health counseling, medical examination, and first aid
*Please feel free to contact the center when you have concerns about your health. The center can
provide the first aid against urgent physical condition and injury.
c. Counseling
*Various troubles including mental and physical disorders, relationships, and student life can be
treated. Please make a reservation in advance by phone.
Counseling room TEL (06) 4307-3076

(® Career Center

Career Center is located on the first floor of the main building (Honkan) . Career Center is to provide
information related to career, host career guidance, and support students’ options after graduation.
Internships and extra-curriculum courses for qualification acquisition are also offered.

Employment information for international students including guidance, events and internship will
be disseminated by e-mail. If you would like to receive information related to employment, please send
an email to the following address:

Email: placement@itp.kindai.ac.jp

Subject: international students

Body: Your name, student ID number, language(s) you understand

(® Central library

Central Library is located on the right-hand side facing the front entrance of the main building
(Honkan) . You can enter from the third floor. The study room is located on the sixth floor. There
are three sub-libraries at faculty of Science and Engineering, faculty of Literature, Arts and Cultural
Studies, and Law School, respectively. A student ID is required to enter the libraries.

Central Library is the base of academic information, which holds approx. 1.5 million books and
approx. 14,000 kinds of magazines, and provides the most advanced services such as approx. 38,000
e-journals and e-books and a database.

From the learning and research to employment search, the library supports the student’s life with the

rich and diverse materials and services.

Reference room on the 3rd - 5th floor. (no eating or drinking allowed)
Regular hours (Monday to Saturday) 8:45 to 22:00

Exam period (Monday to Saturday) 8:30 to 22:00

Closing period (Monday to Saturday) 9:00 to 18:00

Sundays and public holidays 10:00 to 18:00

Study room on the 6th floor (no eating allowed, drinking ok)
Everyday except around New Year holidays 8:00 to 22:00

*If there is a change, we will inform you on the Central library website, Twitter, and bulletin boards

on campus.
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E Health and Safety

lliness & Injury

(D Weekdays - during the day
If you are injured or sick on campus, please go to Health Care Center. If you are sick off campus,
please go to medical institution with your national health insurance certificate and seek medical advice.
Generally speaking, in Japan when we become sick, we go to local clinic. Normally medical institutions
are open during the week (Monday-Friday) and Saturday morning.

(® Night-time and holidays
If you are sick or injured when clinics/hospitals are closed, you can seek medical advice at out-of-hours
and emergency clinics. Usually most of medical institutions do not require reservation in advance,
however, major hospitals and dental clinics usually do require reservation.

(® Reimbursement and High Cost Medical Fees
When the medical fees paid to a medical care provider in a given month exceed a specific amount, the
difference is reimbursed through the National Health Insurance program at the City/Ward Office.
In order to receive the reimbursement, subscribers must save the receipts issued by the medical care
provider.

@ Influenza
If you have a fever, please go to hospital quickly and have a check because there is a probability of having
been infected with flu. If you found to have had flu, you must stay home for two more days after your
fever falls down. You are not allowed to attend classes during this period. Also, please ask hospital to
fill out the healing proof of school Infection below and submit to your faculty administration office/
graduate school.
@ Healing Proof of School Infection

http://www.kindai.ac.jp/campus-life/certificate/ download-data/kansen.pdf

® Kindai University Student Health Insurance Welfare Association(Regular degree-
seeking students, Japanese Language Course students ONLY)
When the member of Kindai University Student Health Insurance is admitted to a medical institution
(hospital, clinic, etc.) using the insurance card, the association will reimburse the amount self-paid at
the medical institution to the member (except dental care) . It needs to follow the application procedure

(see below).

Required documents:
a. Student card
b. Insurance card
c. Application form for direct deposit (First time only)
d. Passbook of a bank or credit union other than Japan Post Bank (First time only)

Application form for benefit

o

lun}

Receipt(s) issued by medical institution

Application Procedure
Please submit the required documents listed above to the Student Office. The application form needs
to be submitted every month. Do not wait until your treatment has been completed. Please submit
the application form certified by a medical institution or along with receipts each month even if

you need a long-term care for over a month.
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The deadline of the submission is the 15th day of the 3rd months counted from the following month

after you received the medical treatment.

*Please refer to the website of Student Health Insurance Welfare Association for more details:

http://www.kindai-wellness.jp

Crime and Disaster Prevention

(D Emergency Phone Numbers (Toll free 24 hours)
Police 110
Fire Department & Ambulance 119

I Emergency Relief Center Osaka (Japanese language only)

If you are sick or injured, call #7119 or 06-6582-7119
24 hours / 365 days counselors and nurses can provide information about emergency hospital or consult
for emergency medical care under the supervision of medical doctors.

(@ Ssafety Tips Before Going Out or Going to Sleep
Lock doors and windows, turn off gas, electrical appliances, and all sources of heat such as irons, kitchen
stoves, and heaters, before going out or going to sleep.

® Lost or Stolen Property

* Call 110 (police) in the event of theft or burglary.

* Report lost or stolen ATM/credit cards to the card company immediately to prevent/stop any
unauthorized use. Also make a report to the police.

* Police offices issue a certificate of loss/stolen property, usually called "ishitsu-todoke/tounantodoke
shomeisho", which may be required for a reissue application of a Residence Card (Alien Registration
Card) /passport.

@ Traffic Accidents

* Call 110 (police) even in the event of slight accidents.

* If there are any injured persons, call 119 (Fire Department) and request an ambulance.

* The effects of injuries can take several days to become apparent, so even if there is no external injury,
be sure to get a medical examination at a hospital.

* Make a note of the other party’s name, address, phone number, age, driver’s license number, plate
number, name of insurance company and insurance policy number.

* Make a note of the name, address, and phone number of the witness if there is any.

(® Precaution Against Natural Disasters, Including Earthquakes and Typhoons

* When there is a danger of a natural disaster occurring, the Japan Meteorological Agency (JMA) issues
an appropriate alert (i.e.“Advisory,” “Warning,” and “Emergency Warning, etc.) through mass media
channels such as TV, radio, and the internet, as well as through the JMA website (address below) .

* Keep the escape route clear and unobstructed.

* Arrange furniture in such a way that there is no danger of items toppling or falling on you in the
event of an earthquake occurring while you are asleep. Bolt furniture in place if necessary.

* Prepare an emergency bag containing food, water, portable radio, flashlight, candles, matches,
medical kit etc.

* Decide on an evacuation site with your family members. Elementary schoolyards are often used for
public evacuation sites.

* To enquire about the locations of evacuation sites and fire outbreaks, call consultation number at
Fire Department (06-4301-7285 Japanese language only).

@ Japan Meteorological Agency (Japanese & English) URL http://www.jma.go.jp/jma/indexe.html
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® In the Event of Natural Disaster

* Turn off any source of heat such as gas or electric heaters, stoves, etc.

* Turn on the radio or television to get accurate information. In the main cities of the Kansai area
(Osaka, Kyoto, Kobe, etc.) the foreign language FM station FM Cocolo (76.5 MHz) broadcasts
emergency information etc. in 17 languages (mainly Asian languages) .

* Travel on foot and carry the minimum necessities when evacuating.

* If you evacuate your residence to seek a safe area, report your status to the relevant faculty/graduate
school administration office and your country’s embassy or consulate in Japan so that family members
can be informed of your situation if they contact the university, embassy, or consulate.

@ Narcotics and drugs
All kinds of narcotics are prohibited in Japan. You will be arrested if you are found to possess illegal
drugs.
Bank Transfer Scams
The number of so-called “bank transfer scams”, have been on a steep increase. These cases involve
people requesting transfer of money into the bank accounts of frauds. Recently it has been reported that
some students received suspicious e-mails. When you receive such an e-mail, do not reply, just ignore it.
@ Protection of Your Own Individual Information
You should not tell a stranger your individual information such as your full name, address, cell-phone

number, e-mail address, etc.
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a Before you return to your home country

Moving out of a Rented House/Apartment

Before moving out of a rented house/apartment, give the landlord or the real estate company at least one
month’s notice in advance (Exchange students are exempted) . If the notice is given at the last minute, the next
month’s rent will be charged. Clean the room thoroughly and return it to its original condition, otherwise repair
fees will be deducted from the deposit (shiki-kin). If the room is in an unusual severe condition, additional
expenses may be required. Contact the City/ward Office to arrange for the disposal of large-scale garbage such
as household furniture, futons, bicycle etc.

According to law, air-conditioners, TVs, washing machines, refrigerators, and computers cannot be disposed
of as large-scale garbage. Contact the shop where the appliance was purchased, electronic stores, or the

manufacturer to arrange for disposal. In all cases, a disposal fee will be charged.

Settlement of Utility Bills

Do not forget to settle electricity, gas, water, telephone and other utility bills by contacting the respective

companies several days before moving out.

Closure of Accounts

Close bank or postal savings accounts at respective service counters after making sure all debts are paid
(cspecially those who have arranged for the automatic deduction of utility bills from their bank/postal saving

acco LlI'ltS) .

I Required Items

* Residence Card (Alien Registration Card) or Passport
* Personal seal (inkan) (if used when opening the account)
* Passbook

Procedures at the City/Ward Office

International students leaving Japan after completing their study programs must complete the following
procedures at the appropriate sections of their City/Ward Office once their departure date has been decided.
(@ Required Items
* Passport
* Residence Card (or Alien Registration Card )
* National Health Insurance Card
* National Pension Handbook (if enrolled in the National Pension Scheme)
@ Notification of Moving Out
First of all, a Notification of Moving-Out must be submitted to the resident registration counter. This
procedure should be completed before you apply for a cost-adjustment of the National Health Insurance
and withdrawal from the National Pension System (see below) .
(® Cost-adjustment of National Health Insurance (NHI)
The payment of the NHI premium is divided into ten installments per year. International students

leaving Japan must apply for cost adjustment of their premiums at the NHI section of their City/ward



RO MA R ZAER T 5 LD ) T3, E AR PRBRH 2 BRI CIRBR 2 /538 L T <

728, BBREEO AR ASHEH £ CIETE SN0 T, HMEHEFTHELET,
@OERFE£DBKER (MAZEDH)

ERAESHUBONFEZH LB TS v, &b, E£8BEZ2 6 7 AL LMD Tw

T EO&EGEG T BB -RE&ELFERTEI LX), - EERK

Bo—ErEEsNTE T, FHMicOVWTIE, WFOWEBH A b, A3 mEmX oW

/XA O B RAF G Y BN WA DLE TS v,

BEAREFELEEURL http://www.nenkin.go.jp/

NFEEICEBDT7RAT ¢« —LEEBA & AENFESRIC DWW T

TARAT A4 — LFEHER RIS, HARTHEIT SN AALHEZNETH AWM ELHLE LT
BDOTH S ) OO BEEITL DRBIETT,

R 2 2 CRET 2 BIOERRFOFEMR, R EZ L1077 RA T 1+ —2iEH %2
HETLHFEI T T,

VB RAEOME R Tl 2 1R MEBIC X Y RECRAY 9, /2, RIMEICI > TR, B
HRMfE (GHEEE) ORESLELRZLELD ) T3, ALE RPN HARICEAET 5 H
E o KM (FHFEE) CTHEICHRL TSV, B, ik EORfMEEERB T,
F 7o, PEREIUS TR & AT R A A ) F 9. WL RREIRE R HEl o BE H KM (3
FifiF) ICHEANIC TR SR L T 28w,

AEMEE A S ORER - BEICET SEITHE

Bl oEkzE b o TIER LTSI, HEEME2 5 OBl (3, 1B7T) - B8 G
2R NES) D o 72 E I M HUWICEBEREIZRITE TS v, 22721,
FH244E 7 B 9 HURRIZ LRERFAT . R B TRFT . AR R ] S5 2 21 728 IR D
ESE

1. B2

@ JahE (AEREBR e HAR)

@I —F (BHEOREE, -7 — FOG L zigh)

2. g (O~Gowinn)

OB &) OMGAEERERICHS

@ ®k WA — FOGLZFE L, B RS HRAER 5BS A M e 2 A 2458 C
W LTS o (HEFORREIRE ST [EBEFLE D] L)

[<ﬁ£i§5%> T 108-8255  HURTERIE X VR 5-5-30 ]

HURUA B PR A R A B AR Y 52 A 4H 2

@Ay —%v b
AEEHBES BB AT 2HHLT, £ 27 =% PTLD
2479 2 EMNTE T3, URL http//www.immi-moj.go.jp/i-ens/
B, FHIICAEERREFRM Y AT A7 7 A L CHHE
TSR EITH) LEXRH D T3,




Office. The NHI expiration date will be modified to be valid until the time of departure.

@ Wwithdrawal from National Pension System (if enrolled in the National Pension Scheme)
The cancellation procedures must be done at the National Pension System (NPS) section of the City/
Ward Office. Those who satisfy the conditions (e.g. having paid the pension premiums over six months)
can file for a partial reimbursement of their premiums. For further details, please refer to the Japanese
Pension Service website or visit the NPS section of your municipal office.

@ Japan Pension Service URL
http://www.nenkin.go.jp/international/english/index.html

Apostille & Authentication by the Ministry of Foreign Affairs

Apostille certificates and official stamps from the Japanese Ministry of Foreign Affairs are used to certify
the authenticity of documents issued in Japan so that their validity can be recognized in other countries. Some
students may wish to get such certification on Kindai University certificates such as diplomas, transcripts, and
health certificates.

The procedure and the certification required vary depending on the place of submission. In some cases, the
documents may have to be certified by your national embassy/consulate in Japan (consular certification). Those
requiring certification should confirm in advance what type of certification is necessary with the institution to
which the documents will be submitted or with your national embassy in Japan.

Please be aware that the procedures cannot begin until the actual documents (e.g. diplomas, certificates of
degree conferred, or graduation certificates) have been issued after the commencement ceremony, and that it
takes some time to obtain the certification. It is important, therefore, to confirm the required certification in
advance.

@ Apostille & Authentication by the Ministry of Foreign Affairs URL

www.mofa.go.jp/ca/cs/page22e_000416.html

Notification required when leaving your school

If your residence status is student, (rytigaku) , you need to notify the Minister of Justice within 14 days when
you leave your school (e.g. graduate or transfer to another school). This rule applies to people who received
landing permission, permission for change of residence status, or permission for extension of period of stay after
July 9¢h, 2012.

(1) Required documents
(D Statement (designated form of Immigration Bureau)
(2) Residence Card (a copy of Residence card if mailing)
(2) How to submit (choose @D, @) or 3))
(DBring to the nearest Regional Immigration Bureau
(@Send to the Tokyo Regional Immigration Bureau by mail. (Specify as “Notification Enclosed
(Todokedesho zaichi)” in red on the envelope)
Address: Todokede Uketsuke Tanto, Zairyt Kanri Joho Bumon,
Tokyo Regional Immigration Bureau
5-5-30 Konan, Minato-ku, Tokyo 108-8255
(3Internet
You can do the notification via internet using the Immigration Bureau Electronic Notification
System. Please register in the system from the following link before making the notification:

http://www.immi-moj.go.jp/i-ens/
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Returning Residence Card at Departing Port

When leaving Japan after completing your program, return your Residence Card (or Alien Registration Card)

to the customs officer at the departing port, e.g. Kansai International Airport.
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